English 11 Honors Summer English Packet
Dear student:

Welcome to the Junior Honors English program. It is important that you have a strong
foundation in both grammar and literature in order to be successful in Junior Honors English and
future high school and college English courses. This Foundations Packet for Junior Honors
English is intended to help strengthen your foundation. By completing this packet in the summer,
you will get a jJumpstart on the first class project, which all students registered for Junior Honors
English are required to complete. The completed packet is due the end of the second week of
class. Those who do not complete this packet will not be able to remain in the class.

This packet provides a comprehensive review of English grammar, along with an
assignment to read two novels, which will provide a foundation for the literature that will be
studied during the school year. The grammar portion of the packet will be tested in the first term
of the school year. Students must pass the grammar competency test with a 90% or higher to
receive first-term credit. Students will be given the grammar competency test in the third week of
class.

The required reading portion of this packet consists of two assigned novels—Lord of the
Flies and Siddhartha—and completing an analysis journal for each. You will need to obtain your
own copy of each novel. Additional details for the reading requirement will be provided in
section 3 of this packet.

Students typically take 15 to 20 hours to complete the packet, so manage your time
wisely. Complete the grammar section in the quickest, easiest way possible without hindering
your learning. The packet is provided on-line for easy access and printability. If you wish to have
a hard-copy of the packet, you may sign one out from American Fork High’s front office. If you
check out a hard copy, do not write in it. The book must be returned in the same condition you
received it in. If the book is lost, damaged, or destroyed, you will be charged a replacement fee
of $10 dollars. You are welcome to print or make copies of any part of the book if you wish to
write on the exercises.

The book is arranged in three sections.

e The first section is a summary of grammar rules. You should memorize the rules. You can use
this section as a reference guide.

e The second section offers the rules with examples, followed by required exercises that will
give you practice in applying grammar rules. These exercises must be fully completed to
receive a score for this portion of your packet grade. The final test will be largely designed
like these exercises, except that you will also be asked to cite the rule governing your answer.
Warriner’s Grammar and Composition is the source of the review exercises. (150 points)

e The third section provides the guidelines for your summer reading. You must read both
novels and complete AP literary reviews for each. Specific directions for AP literary reviews
are in Section 3 of this packet. (150 points)

All grammar exercises and literary reviews should be clearly labeled. Keep track of
problems and questions you have as you do the assignment so we can discuss them during the
first week of class. If you run into major difficulties, feel free to contact the school during
summer hours and leave a message with the secretary. Calls will be returned within two weeks of
the date of the message.






These are rules you will have {60 memorize
in order to pass the competency exam.
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11.

12.

13.

14.

15,

16.

CHAPTER 1- RULES
- CORRECT AGREEMENT

A verb agrees with its subject in number.
The number of the subject is not changed by a phrase following the subject.

The following pronouns are singular: each, either, neither, one, everyone, no one,
nobody, anyone, anybody, someone, somebody.

The following pronouns are plural: several, few, both, many.

The following pronouns can be either singular or plural: some, all, any, most, and none.
Most compound subjects joined by and take a plural verb.

Singular subjects joined by or or ror take a singular verb.

When a singular subject and a plural subject are joined by or or nor, the verb agrees with
the nearer subject.

Collective nouns may be either singular or plural.
A verb agrees with its subject, not with its predicate nominative.

When the subject follows the verb, as in sentences beginning with #zere and here, be
careful to anticipate the subject and make sure that the verb agrees with it.

Words stating amount are usually singular.
Every or many a before a word or series of words is followed by a singular verb.

The title of a work of art, liferature, or music, even when plural in form, takes a singular
verb.

Don’t and doesn’t must agree with their subjects.

A pronoun agrees with it antecedent in number and gender.



CHAPTER 2- RULES
USING PRONOUNS CORRECTLY

The subject of a verb is in the nominative case.

A predicate nominative is in the nominative case.

The direct or indirect object of a verb is in the objective case.

The object of a preposition is in the objective case.

The use of who and whom in a subordinate clause is determined by the pronoun’s

function in the clause.

After than and as in an incomplete construction, use the form of the pronoun you would

use if the construction were completed.

PERSONAL PRONOUNS
Singular

Nominative Objective Possessive
1 I me my, mine
7 you - you your, yours
34 he, she, it him, her, it his, her/hers, its

Plural

i we us our, ours
i you you your, yours
3" they them their, theirs

WHO WHOM WHOSE



CHAPTER 3- RULES
USING VERBS CORRECTLY

The principal parts of verb are the infinitive, the present participle, the past, and the past
participle.

A regular verb is one that forms its past and past participle by adding -ed or -d to the
infinitive form.

An frregular verb is one that forms its past and past participle in some other way than a
regular verb.

There are six verb tenses:

a.

b.

Present tense-used to express action (or help to make a statement about
something) occurring now, at the present time.

Past tense~used to express action (or help to make a statement about something)
that occurred in the past but did not continue into the present. The past fense is
regularly formed by adding -d or -ed.

Future tense—used to express action (or help to make a statement about something)
at some time in the future. The future tense is formed with will or shall.

Present perfect tense—used to express action (or help to make a statement about
something)occurring at no definite time in the past. It is formed with have or has.
Past perfect tense—used to express action (or help to make a statement about
something) completed in the past before some other past action or event. Itis
formed with had.

Future perfect tense—used to express action (or help to make a statement about
something) which will be completed in the future before some other future action
or event. It is formed with shall have or will have.

Do not change needlessly from one tense to another.

An action verb may be either active or passive.

a.
b.

Active voice—verb that expresses action performed by the subject.
Passive voice—verb that expresses action performed upon the subject.

Rules governing six troublesome verbs.

a.

b.

Lie—means to recline-never has an object.

Lav—means to put or place—always has an object.

Sit-means to be in a sitting position—never has an object.

Set-means to put or place-always has an object.

Rise-means to go in an upward direction—never has an object.

Raise-means to move something in an upward direction—always has an object.



CHAPTER 4-RULES
USING MODIFIERS CORRECTLY

COMPARISON OF MODIFIERS

1.

If a word in the predicate modifies the subject of a sentence, choose the adjective form.
If it modifies the verb, choose the adverb form.

2. The forms of modifiers change as they are used in comparison.

3. Use the comparative degree when comparing two things; use the superlative degree when
comparing more than two things.

< Do not omit the word other or glse when comparing one thing with a group of which it is
a part.

5. Avoid double comparisons.

6. Be sure your comparisons are clear,

DANGLING MODIFIERS

7. A phrase or clause that does not clearly and sensibly modify a word in the sentenceis a
dangling modifier.

8. Modifying words, phrases, and clauses should be placed as near as possible to the words

they modify.

No rules for chapter 5



CHAPTER 6-RULES
STANDARD USES OF CAPITALIZATION

Capitalize the first word in every sentence.
Capitalize the pronoun / and the inferjection 0.

Capitalize proper nouns and proper adjectives.

—names of persons

—-names of geographical places

—names of organizations, business firms, institutions, government bodies
_names of historical events and periods, special events, and calendar items
_names of nationalities, races, and religions

—brand names of business products

_names of ships, planes, trains, monuments, awards, heavenly bodies

Do NOT ocapitalize the names of school subjects, except names of languages and courses
followed by a number.

Capitalize titles.

—when it comes before a name

—to show respect

—when it stands alone

—when used with a family member’s name

Capitalize the first word and all important words in the titles of books, periodicals,
poems, stories, movies, paintings, and other works of art.

Capitalize words referring to Deity.



END MARKS
1. A statement is followed by a period.
2 A question is followed by a question mark.
3. An exclamation is followed by an exclamation point.
4. An imperative sentence (command) is followed by either a period or an exclamation
point.
3. An abbreviation is followed by a period.
COMMAS
L. Use commas to separate items in a series.
2. Use a comma to separate two or more adjectives preceding the noun.
3. Use a comma before and, but, or nor, for and yet when they join independent clauses.
4. Use a comma to set off nonessential clauses and nonessential participial phrases.
5. Uscacomma after certain introductory elements. :
—words such as well, yes, no why, etc.
—exclamations that begin a sentence and are not followed by an exclamation point
—introductory participial phrase
~introductory adverb clause.
6. Use commas to set off expressions that interrupt.
—appositive words and phrases
—nouns of direct address
—parenthetical expressions
7. Use a comma in certain conventional situations.
—separate items in a date
—after salutation of a friendly letter
—after the closing of any letter
—after names followed by Jr, Sk, Ph D, etc..
8. Do not use Unnecessary Commas. -

CHAPTER 7- RULES
PUNCTUATION-END MARKS AND COMMAS




CHAPTER 8- RULES
PUNCTUATION-SEMICOLONS AND COLONS

SEMICOLON

Use a semicolon between independent clauses in a sentence if they are not joined by and,
but, nor, or, for, yet.

2. Use a semicolon between independent clauses joined by such words as for example, for
instance, that is, besides, accordingly, moreover, nevertheless, furthermore, otherwise,
therefore, however, consequenily, instead, hence.

#*These words are also generally followed by a comma.

3. A semicolon (rather than a comma) may be needed to separate the independent clauses of
a compound sentence if there are commas within the clauses.

4. Use a semicolon between items in a series if the items contain commas.

COLON

1. Use a colon to mean “note what follows.”

2. Use a colon before a long, formal statement or quotation.

3. Use a colon in certain conventional situations.

_between the hour and the minute when you are writing the time.
—between chapter and verse in referring to a passage from the Bible.
—after the salutation of a business letter.

10
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CHAPTER 9- RULES

UNDERLINING (ITALICS)

1.

Use underlining/italics for titles of books, periodicals, works of art (pictures, musical
compositions, statues, etc.) planes, trains, and so on.

2. Use underlining/italics for words, lefters, and figures referred to as such, and for foreign
words.

QUOTATION MARKS

1. Use quotation marks to enclose a direct quotation—a person’s exact words.

2. A direct quotation begins with a capital letter.

3. When a quoted sentence is divided info two parts by an interrupting expression such as he
said/she replied, the second part begins with a small lefter.

4, A direct quotation is set off from the rest of the sentence by comimas, by a question mark,
or by an exclamation point.

5. Other marks of punctuation when used with quotation marks are placed according to the
following rules.

a4 Commas and periods are always placed inside the closing quotation marks,

b. Colons and semicolons are always placed outside the closing quotation marks.

C. Question marks and exclamation points are placed inside the closing quotation
marks if the quotation is a question or an exclamation. Otherwise, they are placed
outside.

6. When you write dialogue (two or more persons having a conversation), begin a new
paragraph every time the speaker changes.

7. When a quoted passage consists of more than one paragraph, put quotation marks at the
beginning of each paragraph and at the end of the entire passage.

8. Use single quotation marks to enclose a quotation within a quotation.

9. Use quotation marks to enclose titles of short stories, poems, songs, chapters, articles, and
other parts of books and periodicals.

10.  Use guotation marks to enclose slang words, technical terms, and other expressions that

are unusual in standard English.



CHAPTER 10- RULES
PUNCTUATION-APOSTROPHES, HYPHENS, DASHES, PARENTHESES

APOSTROPHES
1. To form the possessive case of a singular noun, add an apostrophe and an s.
2. To form the possessive case of a plural noun ending in s, add only the apostrophe.

[F3]

Possessive personal and relative pronouns do not require an apostrophe.
4. Indefinite pronouns in the possessive case require an apostrophe and an s.

5. In compound words, names of organizations and business firms, and words showing joint
possession, only the last word is possessive in form.

6. When two or more persons possess something individually, each of their names is
possessive in form.

7. Use an apostrophe to show where letters or numbers have been omitted in a contraction.

8. Use an apostrophe and an § to form the plural of letters, numbers, signs, and words
referred to as words.

HYPHENS
1. Use a hyphen to divide a word at the end of a line.
2. Use a hyphen with compound numbers from twentv-one to ninetv-nine and with fractions

used as adjectives.

Use a hyphen with the prefixes ex-, self-, and all-, with the suffix -clect and with all
prefixes before a proper noun or proper adjective.

Ll

4, Hyphenate a compound adjective when it precedes the noun it modifies. Do not use a
hyphen if one of the modifiers is an adverb ending in -lv.

DASHES
1. Use a dash fo indicate an abrupt break in thought.
2. Use a dash to mean pamely, that is, in other words, ete. before an explanation.

**The dash and the colon are frequently interchangeable in this type of construction.

PARENTHESES
1. Use parentheses to enclose matter which is added to a sentence but is not considered of

major importance.

12



13

CHAPTER 11
SPELLING

RULES

1.

(P8

Lh

Write ie when the sound is long e, except after c.
Write ei when the sound is not long e, especially when the sound is long a.

Only one English word ends in -sede—supersede; only three words end in -ceed-exceed,
proceed, and succeed, all other words of similar wound end in -cede.

When a prefix is added to a word, the spelling of the word itself remains the same.
When the suffixes -ness and -ly are added to a word, the spelling of the word itself is not
changed.

**Exception-two syllable words ending in y. Then change the y to i before adding the
suffix. (sloppy=sloppiness)

Drop the final e before a suffix beginning with a vowel.

. Keep the final e before a suffix beginning with a consonant.

With words ending in y preceded by a consonant, change the y to i before anjf suffix not
beginning with an 1.

b

Double the final consonant before a suffix that begins with a vowel if both of the

" following conditions exist:

1. The word has only one syllable or is accented on the last syllable.
2. The word ends in a single consonant preceded by a single vowel.

Observe the rules for spelling the plural of nouns.

1. The regular way to form the plural of a noun is to add an s,

2. The plural of some nouns is formed by adding es. Words ending in s, x, z, sk, and
ch form the plural by adding es.

3. The plural of nouns ending in y following a consonant is formed by changing the y
to an i and adding es.

4. The plural of nouns ending in y following a vowel is formed by adding an s.

5. The plural of most nouns ending in for fe is formed by adding s. The plural of
some nouns ending in for fe is formed by changing the for fe to v and adding es.

6. The plural of nouns ending in o preceded by a vowel is formed by adding s. The
plural of most nouns ending in o preceded by a consonant is formed by adding es.

7. The plural of a few nouns is formed in irregular ways.

8. The plural of compound nouns consisting of a noun plus a modifier is formed by
making the noun plural.

9. The plural of a few compound nouns is formed in irregular ways.

10.  Some nouns are the same in the singular and the plural.
11.  The plural of foreign words is sometimes formed as in the original languages.
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CHAPTER 1

CORRECT AGREEME
RULES

L.

Ll

10.

16.

A verb agrees with its subject in number.
The number of the subject is not changed by a phrase following the subject.

The following pronouns are singular: each, either, nei ther, one, everyone, no one,
nobody, anyone, anybody, someone, somebody.

The following pronouns are plural: several, few, both, many.
The following pronouns can be either singular or plural: some, all any, most and none.
Most compound subjccis Joined by and take a plural verb,

Singular subjects joined by or or nor take a singular verb.

When a singular subject and a plural subject are joined by or or nor, the verb agrees with
the nearer subject. ' '

Collective nouns may be either singular or plural.
A verb agrees with its subject, not with its predicate nominative,

When the subject follows the verb, as in sentences beginning with there and here, be
careful to anticipate the subject and make sure that the verb agrees with it.

Words stating amount are ustially singular.
Every or many a before a word or a series of words is followed by a singular verb.
The title of a work of art, literature, or music, even when plural in form, takes a singular

verb.

Don't and doesn't must agree with their subjects.

A pronoun agrees with its antecedent in number and gender.

15
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RULES /EXAMPLES

L.

(V%]

10.

1L

12.

A verb agrees with its subject in number.
—-Grace dyes her hair. (singular)
--Grace and Wendy dye their hair. (plural)
The number of the subject is not changed by a phrase following the subject.
--One of the girls is going home. (One/is going)
--Both girls in the family are in the chorus. (girls/are)
The following pronouns are singular: each, either, neither, one, EVETYOTiE, NO one,
nobody, anyone, anybody, someone, somebody.
--Each of the uniforms was green. (Each/was)
--Everyone plans to attend the game. (Everyone/plans)
The following pronouns are plural: several, few, both, many.
--Several of the boys are discouraged. (Several/are)
--Few in the audience were aware of the danger. (Few/were)
The following pronouns can be either singular or plural: some, all any, most and nons
--Some of the cargo was lost. (Some is a single amount--Some/was)
~Some of the books were damaged. (Some is a number of books--some/wer=
Most compound subjects joined by and take a plural verb, '
--Oscar and he do the gardening. (Oscar and he/do)
—-EXCEPTION: A few compound subjects joined by and name a single perso-
thing and therefore take a singular verb.
--Ham and eggs is my favorite dish. (One dish)
Singular subjects joined by or or nor take a singular verb.
--Neither rain nor snow stops the delivery of mail. (rain nor snow/stops)
When a singular subject and a plural subject are joined by or or nor, the verb agrees v
the nearer subject.
~-Neither their brother nor the girls want to go to the pool. (girls/want)
—Neither the girls nor their brother wants to go to the pool. (brother/wants)
Collective nouns may be either singular or plural.
- The faculty has a meeting this afternoon. (faculty is a single unit)
—The faculty were giving their ideas on the new program. (Individual, separ
members.)
A verb agrees with its subject, not with its predicate nominative. _
--The biggest problem in gardening is the weeds. (problem is the subject nor
weed, therefore problem/is)

n

- When the subject follows the verb, as in sentences beginning with there and here, be

careful to anticipate the subject and make sure that the verb agrees with it.
--There is 14,000 people in my town.--WRONG
--There are 14,000 people in my town.--RIGHT
Words stating amount are usually singular.
~-Fifteen dollars was too much to pay for the hat.
~-Three weeks is the usual incubation period.
--Six percent of the working class is unemployed



14,

15.
16.

--EXCEPTION--Use the sense of the sentence.
--Two nickels are on the table.

Every or many a before a word or a series of words is followed by a singular verb.

--Every man, woman, and child is proud of the city's record.

--Many a philosopher has wondered about that question.
The title of a work of art, literature, or music, even when plural in form, takes a singular
verb.

Millet's The Gleaners is a famous nineteenth-century French painting.
Don't and doesn't must agree with their subjects.
A pronoun agrees with its antecedent in number and gender.

--Has Alice forgotten her appointment again? (Feminine/singular)

--If you find my book, please bring it with you. (Neuter/singular)

--Each of the planes kept its place in formation.

--Evervone 1n the club cast his (not their) vote against the motion.

17
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CHAPTER 2

USTNG PRONOUNS CORRECTLY

RULES
1. The subject of a verb is in the nominative case.
2. A predicate nominative is in the nominative case.
3. The object of a verb is in the objective case.
4, The object of a preposition is in the objective case.
5. The use of who and whom in a subordinate clause is determined by the pronoun's
function in the clause.
6. After than and as in an incomplete construction, use the form of the pronoun you would
use if the construction were completed.
PERSONAL PRONOUNS B -
Singular
Nominative Objective Possessive
Ist I me my, mine
2nd you vou your, yours
3rd he, she, it, him, her, it_ his, her/hers, its
Plural .
Ist we us OUT, Ours
Znd you you your, yours
3rd ~ they them their, theirs

WHOM WHOM



USING PRONOUNS CORRECTLY

RULES /EXAMPLES

1.

2.

LS

Ist
Ind
3rd

1st
2nd
3rd

The subject of a verb is in the nominative case.
—Both he and I noticed the mistake.
A predicate nominative is in the nominative case.
Tt was they who suggested the picnic
--Are you sure it was she?
The object of a verb is in the objective case.
--The deer suddenly sighted us.
-] handed him the rifle.
The object of a preposition is in the objective case.
--I wrote TO Martha and her.
--Jobs were available FOR my brother and me.
The use of who and whom in a subordinate clause is determined by the pronoun's
function in the clause. :
--Ed was the reporter (who wrote the stories.) who is fun¢tioning as a subject.
—-Ed was the reporter (whom the critics praised.) whom is functioning as a direct
object of verb praised : ' .
After than and as in an incomplete construction, use the form of the pronoun you would
use if the construction were completed. :
. --My brother is older than [. (thanTam old.)
—They like him better than me. (than they like me.)
--They like him better than I (than I like him)

PERSONAL PRONOUNS
Singular
Nominative Objective Possessive
I me - my, mine
you you your, yours
he, she, it, him, her, it his, her/hers, its
Plural
we us our, ours
you you your, yours
they them ) their, theirs

WHOM WHOM
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CHAPTER 3

USING VERBS CORRECTLY

RULES

b

The principal parts of a verb are the infinitive, the present participle. the past. and the past
participle.

A regular verb is one that forms its past and past participle by addin g-ed or -d to the
infinitive form.

An irregular verb is one that forms its past and past participle in some other way than a
regular verb,

There are six verb tenses:

a. Present tense--used to express action (or help to make a statement about
something) occuring now, at the present time.
b. Past tense--used to express action (or help to make a statement about something)

that occurred in the past but did not continue into the present. The past tense is
regularly formed by adding -d or -ed.

c. Future tense--used to express action (or help to make a statement about
something) at some time in the future. "The future tense is formed with will or
shall.

d. Present perfect tense--used to express action (or help to make a statement about
something) occurring at no definite time in the past. It is formed with have or
has.

e, Past perfect tense--used to express action (or help to make a statement about
something) completed in the past before some other past action or event. It is
formed with had. '

f. - Future perfect tense--used to express action (or help to make a statement about
something) which will be completed in the future before some other future action
or event. It is formed with shall have or will have.

Do not change needlessly from one tense to another.
An action verb may be either active or passive.
a. Active voice--verb that expresses action performed by the subject.

b. Passive voice--verb that expresses action performed upon the subject

Rules governing six troublesome verbs,

a. Lie --means to recline--never has an object
Lay--means to put or place--always has an object

b. Sit--means to be in a sitting position--never has an object
Set--means to put or place--always has an object _

c. Rise--means to go in an upward direction--never has an object

Raise--meant to move something in an upward direction--always has an object

24
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USING VERBS CORRECTLY

RULES/ EXAMPLES

(W8}

The principal parts of a verb are the mﬁnltlve the present participle, the past, and the
past participle.

Infinitive Present Participle  Past Past Participle
play - (is) playing played  (have) played
20 (is) going went (have) gone

A regular verb is one that forms its past and past participle by adding -ed or -d to the
infinitive form.

Infinitive Present Participle Past Past Participle
work is working worked have worked-
receive 1s Teceiving received have received
saddle is saddling saddled have saddled

An irregular verb is one that forms its past and past participle in some other wa.y than a
regular verb.

Infinitive Present Participle  Past Past Participle
bring is bringing brought have brought
begin is beginning began have begun
fly is flying flew have flown
sit is sitting © sat have sat
tear _istearing tore have torn

There are six verb tenses:
**Note the progressive for each tense will have an -ing ending.
a. Present tense--used to express action (or help to make a statement about
something) occurring now, at the present time.
Ex.-- Sonjadrives a truck
Elmer is our new president.
He is planning a party. (Present progressive--action is still happening)

b. Past tense--used to express action (or help to make a statement about something)
that occurred in the past but did not continue into the present. The past tense is
regularly formed by adding -d or -ed.

Ex. The pitcher scowled at the catcher. ‘
The pitcher was scowling at the catcher. (Past progressive)

c. Future tense--used to express action (or help to make a statement about
something) at some time in the future. The future tense is formed with will or
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shall.
Ex. I will study harder from now on.
I will be studying harder from now on. (Future progressive)

d. Present perfect tense--used to express action (or help to make a statement about
something) occurring at no definite time in the past. Itis formed with have or
has. (Can also show a past action that is still happening.)

Ex.  She has spoken often before.
We have spoken about it before.
We have been speaking about it for hours. (Present perfect progressive)

€. Past perfect tense--used to express action (or help to make a statement about
something) completed in the past before some other past action or event. Itis
formed with had.
Ex.  After she had stayed for two weeks, she grew homesick. (The action of
staying preceded the action of growing homesick)._
When we had worked for an hour, he suddenly quit.
I had been working for an hour before I broke my leg. (Past perfect
progressive.) ' :

f. Future perfect tense--used to express action (or help to make a statement about
* something) which will be completed in the future before some other future action
orevent. Itis formed with shall have or will have,
Ex. By the time I finish, I shall have used up all my paper. (The using up will
preceded the finishing.)
By the time I finish, I shall have been working steadily for three hours.
(Future perfect progressive)

Do not change needlessly from one tense to another,
Wrong--Luke lunged ( past) at the basketbal] and grabs (present) it before the Meadville
player could reach (past) him.
Right-- Luke lunged (past) at the basketbal] and grabbed (past) it before the Meadville
-~ . player could reach (past) him. ’
Right-- Luke lunges (present) at the basketball and grabs (present) it before the
Meadville player can reach (present) him.

An action verb may be either active or passive,
a. Active voice--verb that expresses action performed by the subject,
Ex.  The manager closed the theater every Wednesday.
It will reopen on T hursday
No one had reported the fire.
b. Passive voice--verb that expresses action performed upon the subject
Ex. The theater is closed every Wednesday.
It will be reopened on Thursday.
The fire had not been reported.



7. Rules governing six troublesome verbs.

a.

Ex.

Lie --means to recline--never has an object
Lav--means to put or place--always has an object

Infinitive Present Participle ~ Past Past Participle
lie (to recline) lying lay have lain
lay (to put or place) laying laid have laid

The rug lies on the floor.
The tree lay across the path yesterday.
It has lain there for months.

Lay the book on the table. (the book receives being laid down.)
Workmen laid the foundation. (foundation receives being laid.)
He has laid the package on the desk. (package receives being laid on the desk)

Sit--means to be in a sitting position--never has an object
Set--means to put or place--always has an object

Ex.  Please sit here.
Please set the books here. ( books receive being set here.)

Risg--means to go in an upward direction--never has an object
Raise--meant to move something in an upward direction--always has an object

Ex.  The kite will rise with the wind.
The wind will raise the kite. (kite receives being raised by the wind)
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CHAPTER 4

USING MODIFTERS CORRECTLY

RULES

COMPARISON OF MODIFIERS

1.

(o]

Ll

If'a word in the predicate modifies the subject of a sentence, choose the adjective form.
If it modires the verb, choose the adverb form.

The forms of modifiers change as they are used in comparison.

Use the comparative degree when comparing two things: use the superlative dearee when
comparing more than two things.

4, Do not omit the word other or else when comparing one thing with a group of which it
is a part. :
Avoid double comparisons.

6. Be sure your comparisons are clear,

DANGLING MODIFIERS

7. A phrase or clause that does not clearly and sensibly modiry a word in the sentence
1s a dangling modifier.

8. Modify words, phrases, and clauses should be placed as near as possible to the words

they modify.
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USING MODIFIERS CORRECTLY

RULES/ EXAMPLES

1.

If a word in the predicate modifies the subject of a sentence, choose the adjective form.

If it modifies the verb, choose the adverb form.

Ex.  Thedriver is cautious. [The adjective cautious modifies the noun/subject driver driver 1
He drives cautiously. [the adverb cautiously modifies the verb drives.]

**NOTE--Linking verbs are usually followed by predicate adjectives. Common linking

verbs: be. become. seem. grow, appear. look, feel. smell. taste. remain, stav, sound. The
words is/are/was can be substituted for the linking verb and maintain the content of the
sentence.
Ex.  The com grew tall. [The com was tall.]

The corn grew three feet each week. [Action verb}

The cake tastes sweet. [The cake is sweet.]
Mary tastes the cake. [Action verb]

The marching bands sound loud. {The marching bands are loud]
The marching bands sounded the bugle call. [Action verb] -

Troublesome Adjective/Adverb combinations

e Bad/Badly-- The play was bad. Adjective
The play was written badly. Adverb
5. Well/Good-- Well may be used as either an adjective or adverb. It has three
meanings as a ADJECTIVE.
a. To be in good health. [Alice feels well]
b. To appear well-dressed or well-groomed. [She looks well in her gray
suit.] '
C. To be satisfactory. [Tt is well.] [All is well]
As an ADVERR, well means capably.
a. The work was done well.

Good is always an ADJECTIVE.
a. She does a good job.

. Slow/Slowly--Slow is used as both an ADJECTIVE and ADVERB. Slowly is
always an adverb.
Ex.  Drve slow. [Slow is an adverb modifying drive.]
Drive slowly. [Slowly_is an adverb modifying drive. ]

*Note--In most adverb uses (other than go slow or drive slow) it is better to
use the form slowly.




Ex. He mounted the ladder slowly.
Very slowly the tiger crept forward.

The forms of modifiers change as they are used in comparison.
There are three degrees of comparison positive. comparative. and superlative.

POSITIVE (1) COMPARATIVE (2) SUPERLATIVE (3 or more)
low lower lowest
fearful more fearful most fearful
promptly more prompily most promptly
bad _ WOTSe worst
good betier best
REGULAR COMPARISONS
Ca- A modifier of one syllable regularly forms its comparative and superlative by
adding -er and -est.
Positive Comparative Superlative
Fx. cold, colder, coldest
late later latest
by Some modifiers of two svilables form theix comparative and superiative dearees

by adding -er and -¢st. Other modifiers of two syllables form their comparative
and superlative degrees by means of more and most.

Positive Comparative Superlative
Ex.  humble humbier humblest
e pretty prettier prettiest
famous more famous most famous
slowly more slowly most slowly

#Note some two syllable words can use either method correctly
handsome handsomer kandsomest
handsome more handsome most handsome

Modifiers having more than two syliables form their comparative and superlative
degrees by means of more and most,

RES

- Positive Comparative Superlative
Ex.  indusirious more industrious most industrious
favorably more favorably most favorably

RREGULAR COMPARISON--Adjectives and adverbs that do not follow the regular
methods of forming their comparative/superiative degrees are said to be compared
irregularly.

32
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Positive Comparative Superlative
Ex. bad WOTse worst

good better best

well better best

little less least

many more most

much more most

Use the comparative degree when comparing two things; use the superlative degree wi
comparing more than two things.

Comparative Examples
One twin seems brighter than the other.
Texas is larger than Rhode Island,
Greg can pass better than Charlie.

Superlative Examples
Alaska is the largest state in the Union.
Greg is the best passer on the team.
Which of the three did you like the best?

Do not omit the word other or glse when comparing one thing with a group of which it
a part.
Ex.  WRONG--Our cabin was smaller than any in the camp. [This would mean the
cabin was smaller than itself ]
RIGHT--Our cabin was smaller than any other in the camp.

WRONG--Ellen is smarter than anybody in her class.
RIGHT--Ellen is smarter than anybody else in her class.

Avoid double comparisons.

--A double comparison is one in which the comparative or superlative is incorrectly
formed by adding -er and -est in addition to using more or most.

Ex.  WRONG--Today is even more colder than yesterday.
RIGHT--Today is even colder than yesterday.

WRONG--She is the most liveliest person I know.
RIGHT--She is the most lively [or liveliest] person I know.

Be sure your comparisons are c¢lear,

--In making comparisons, you should always state clearly what things are being
compared. For example, in the sentence "The population of New York is greater that
Chicago," the comparison is not clear. The population of New York is not being
compared to Chicago. The sentence should read: "The population of New York is
greater than the population of Chicago."
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@ REview EXERCISE. Most of the following sentences con-
tain errors in the use of modifiers (words, phrases, clauses).
Rewrite such sentences, correcting the faulty modifiers.
If a sentence is correct, write C after its number on your

paper.

1.

2.

- 10,
11.
12.
13.
14,

135.

While doing my homework, the telephone interrupted me
five times. .

Two bodies were discovered by firemen that could not be
identified. :

Replying to reporters, the coach said that this year’s {eam
was better than any other team he had coached.

. Wilma plans to work aller she gets married for a little

while.

While Percy’s essay was the most funniest, it was not
written so good as Ralph’s or Bob’s,

Listen very careful to the two recordings and tell me which
one you prefer.

. By working slowly, the job lasted all day.
. Students are excused [rom last-period study halls that have

a B+ average.

. An award was presented to Gus Dugan for a job well done

by the principal.

During the two-weelc examination period, all extracurricular
activities are canceled.

Marion can’t sing as good as Yvonne because, of the two,
Yvonne has the truest voice.

Because Jimmy obviously [clt bad about his grades, his
father did not scold him severely.

Approaching the Capitol from the south, a long flight of
stone steps confronts the visitor,

Although the captain is faster than any player on the team,
he didn't play so good in last night’s game.

One of the men was picked up by a policeman who had been
acting suspiciously.



@ Review EXErcisE. Most of the following sentences con-
tain errors in the use of madifiers (words, phrases, clauses).
Rewrite such sentences, correcting the faulty modifiers.

If a sentence is correct, write C after its number on your

paper.

1.

2.

3.

While doing my homework, the telephone interrupted me
five times.

Two bodies were discovered by firemen that could not be
identified. :

Replying to reporters, the coach said that this year’s team

" was better than any other team he had coached

- 10.

i1

12,

13.

14,

15.

. Wilma plans to work after she gets married for a little

while.

While Percy’s essay was the most funniest, it was not
written so good as Ralph’s or Bob's.

Listen very careful to the two recordings and tell me which
one you prefer,

By working slowly, the job lasted all day.

Students are excused from last-period study halls that have
a B} average.

. An award was presented to Gus Dugan for a job well done

by the principal.

During the (wo-week examination period, all extracurricular
activities are canceled.

Marion can’t sing as good as Yvonne because, of the two,
Yvonne has the truest voice,

Because Jimmy obviously felt bad about his grades, his
father did not scold him severely.

Approaching the Capitol from the south, a long flight of
stone steps confronts the visitor. '
Although the captain is faster than any player on the team,
he didn’t play so good in last night’s game.

One of the men was picked up by a policeman who had been
acting suspiciously.
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CHAPTER 6

STANDARD USES OF CAPITALIZATION

RULES

(8

Caputalize the first word in every sentence.
Capitalize the pronoun / and the interjection 0.

Capitalize proper nouns and proper adjectives.

--names of persons

--names of geographic places

-—-names of organizations, business firms, institutions, government bodies
--names of historical events and periods, special events, and calendar items.
—-names of nationalities, races, and religions

--brand names of business products

--names of ships, planes, trains, monurhents, awards, heavenly bodies

Do NOT capitalize the names of school sub_]ects except names of languacres and courses
followed by a number

Capitalize titles.

--when 1t comes before a name

--to show respect

--when it stands alone

--when used with a family member's name

Capitalize the first word and all important words in the titles of books, periodicals,
poems, stories, movies, paintings, and other works of art,

Capitalize words referring to Deity.



STANDARD USES OF CAPTTALIZATION

RULES / EXAMPLES

1.

L)

Capitalize the first word in every sentence.
Ex.  The spaghetti is marvelous.

Capitalize the pronoun [ and the interjection O.
Ex.  Bowing, I said, "Greetings, O Master."

Capitalize proper nouns and proper adjectives.
a. Capitalize the names of persons.
Ex Given names--Jane, Evelyn Joseph
Surnames--Johnson, Powers, Goldstein

b. Capitalize geographical names.

--cities, countics, states, countries, continents, islands, bodies of water,
mountains, streets, parks, sections of the country

Ex.  Detroit, Utah County, American, Europe, Catalina Island, Pacific Ocean
Nile River, Mount Everest, State Street, Thlr';y-second Street,
Yellowstone National Park, the East.

**Da not capitalize east, west, north, and south when they merely indicate a
general direction. '

Ex.  We headed west for five miles.
1 lived in the West my whole live.

c. Capitalize the names of organizations, business firms, institutions, government
bodies. , o
Ex.  Organizations: Elks Club, Ladies' Aid Society, National Honor Society
Business firms: Eastman Kodak Company, Ford Motor Company
Institutions and Buildings: St. Charles Hotel, the Empire State Building
Government bodies: House of Representatives, the Supreme Court

*¥*Do not Capitalize such words as democratic, republican, socialist, etc. when
these words refer only to types of societies rather than to specific parties.

#*Do not capitalize such words as hotel, theater, college, high school unless the:
are a part of a proper name.

d. Capitalize the names of historical events and penods special events, and calendz:

items.
Ex.  Battle of Gettysburg, the Middle Ages, the Atomic Age

** Do not capitalize the names of seasons: summer, winter, spring, fall.
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Capitalize the names of nationalities, races, and religions.
Ex. Japanese, Negro, Indian, Roman Catholic, Methodist

Capitalize the brand names of business products.
Ex. a Chrysler automobile, Coldspot refrigerator, Kleenix tissue

**Do note capitalize the product which follows the brand name.

Capitalize the names of ships, planes, trains, monuments, awards, heavenly

bodies, and other particular places, things, or events. '

Ex.  the Queen Mary (a ship), the Hindenberg (a plane), the Purple Heart (a
medal), Orion (a heavenly body)

**Do not capitalize earth, sun, or moon.

Do NOT capitalize the names of school subjects, except names of languages and course
followed by a number.

Ex.

algebra, history
Algebra II, History I, French

Capitalize titles.

a.

Capitalize the title of a person when it comes before a name,
Ex.  General Eisenhower, Dr, Foster, President Clinton

Capitalize a title used alone or following a person’s name only if it refers to a hi gh
official or someone to whom you wish to show special respect.
Ex. The President will address us from the White House. (high position)
The principle will address the students. (ordinary position)
**When an official is directly addressed by his title, it is customary to capitalize
1t.
Ex.  Mr. Secretary, will you read the minutes?

Capitalize words showing family relationship when used with a person's name but
not when preceded by a possessive.
Ex.  Grandfather Scotf, Aunt Mary, Uncle Albert, my brother Tom

**When family relationship words like uncle, cousin, and grandfather are
customarily used before a name, capitalize them, even after a possessive noun or
pronoun.

Ex. Did you notice Uncle Ned's picture in the paper?

**Words of family relationship may be capitalized ot not when used in place of a
person's name. '

Ex.  Hello, Father.... or Hello, father, (both are correct)



Capitalize the first word and all important words in titles of books, periodicals,
poems, stories, movies, paintings, and other works of art.

Ex. etu tiv
"Ode on a Grecian Um

Capitalize words referring to Deity.
Ex.  God, Father, His will, His word, Thy, Thine,
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Summary Style Sheet

NAMES OF PERSONS

Shirley, Shirley 0'Neil

Mrs, William McAndrew, Jr.

the girl next door
a family friend

GEOGRAPHICAL NAMES

Carson Gity

Yosemite Mational Park
the San Mateo Mountains
the Pacific Ocean

the Savannah River
living in the South
‘ the Caribbean Sea

the Gaspé Peninsuia

a city in Nevada

a national park

a mountain in New Mexico
an ocean voyage

the banls of a river

the south side of town

a sea voyage

a long peninsula

ORGANIZATIONS, BUSINESS FIRMS AND PRODUCTS, -
INSTITUTIONS, GOVERNMENT BODIES

the Press Club

the Union Coal Gompany

the Commodore Hotel

Chevrolet

Erasmus High School

the Supreme Court of
Nebraska

a club for writers
a coal company
the newest hotel
an automobile

a large high school
a Nebraska court

HISTORICAL EVENTS AND PERIODS, SPECIAL EVENTS,
CALENDAR ITEMS

the French and Indian War

the Renaissance
Memorial Day

the Junior Prom
the Winter Carnival

wars on the frontier
the sixteenth century
a day in May

a junior in high school
in the winter

NATIONALITIES, RACES, RELIGIONS, LANGUAGES

Canadian
Negro
Lutheran
Spanish

a nationality
a race

a religion

a language
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CHAPTER 7

PUNCTUATION--END MARKS AND COMMAS

RULES

END MARKS

1.

[

L)

A statement is followed by a period.
A question is followed by a question mark.
An exclamation is followed by an exclamation point.

An imperative sentence (command) is followed by either a period or an exclamation
point.

An abbreviation is followed by a period.

COMMAS

L.

2

(8]

Use commas to separate items in a series.

Use a comma to separate two or more adjectives preceding a noun.

Use a comma before and, but, or nor, Jor and yer when they join independent clauses.

Use a comma to set off nonessential clauses and nonessential participial phrases.

Use a comma after certain introductory elements.

--words such as well, yes, no why, etc.

--exclamation that begin a sentence and are not following by an exclamation point
--introductory participial phrase

--introductory adverb clause

Use commas to set off expressions that interrupt.
--appositive words and phrases

—-nouns of direct address

--parenthetical expressions

Use a comma in certain conventional situations.
--separate items in a date

-—-after salutation of a friendly letter

--after the closely of any letter

--after names followed by Jr., Sr, PA.D, etc.

Do not use unnecessary commas.
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PUNCTUATION--END MARKS AND COMMAS

RULES / EXAMPLES

END MARKS--PERIODS, QUESTION MARKS, AND EXCLAMATION POINTS.

1.

™)

|58

A statement is followed by a period.
A question is followed by a question mark.
An exclamation is followed by an exclamation point.

An imperative sentence (command) is followed by either a period of an exclamation
point. ,
**The exclamation is used to show more force.
Ex.  Putthe book down. (calmly)
Put the book down! (with strong feeling)

An abbreviation is followed by a period.
Ex.  Gen. =General -
Feb. =February
T. S. Eliot= Thomas Steamns Eliot

**Abbreviations of government agencies are often written without periods.
Ex.  FBI=Federal Bureau of Investigation
ABC=Atcmic Energy Commission

**Most abbreviations are capitalized only if the words they stand for are
capitalized.

COMMAS

L.

Use commas to separate items in a series.
Ex.  The cat spits, bites, scraiches, and shed. (verbs in a serjes)
The teacher distributed paper, test booklets, blotters, and pencils. (nouns in a
series)
The new student was tall, dark and handsome. (adjectives in a series)
The track stars runs quickly, gracefully and energetically. (adverbsin a series

We have a government of the people, by the people, and for the people. (phra:-

in a series) 4
I can go camping in Yellowstone National Park in June if my grades are high. ©
my mother gives her approval, and if my father has enough money.
(subordinate clauses in a series)
**When the last two items in a series are joined by and, you may omit the comma
before the and if the comma is not needed to make the meaning clear.

49



[S8]

)

50

a. If all items in a series are joined by and or or (nor), you need not use commas o
separate them.
Ex.  We danced and sang and listened to records. _
You may scrub the floors or polish the silverware or wash the
dishes.

b. Independent clauses in a series are usually separated by semicolons. Short
independent clauses, however, may be separated by commas.
Ex. We played records, we danced, and we watched television. (short clauses)
We played records from the sixties; we danced the dances our parents did
when they were teenagers, and we watched the Academy Award
winners from the old times. (long clauses)

Use a comma to separate two or more adjective preceding a noun.
Ex.  Billy was an energetic, mischievous boy,

**When the last adjective before the noun is though of as part of the noun, the comma
before the adjective is omitted. _
Ex.  WRONG: A single, electric bulb illuminated the long hallway.

RIGHT: - A single electric bulb illuminated the long hallway.

Use a comma before and, but, or, nor, for, and yet when they join independent
clauses.

Ex. Do you homework carefully, and you will certainly pass the test.

**Independent clauses joined by and, but, or, or nor need not be separated by a comma
when they are very short. If the clauses are joined by conjunctions yet or for, they
must be separated by a comma.

Ex:  We knocked and Jed opened the door.

Laura pulled hard, yet the Iid stayed on the jar.

Use a comma to set off nonessential clauses and nonessential participial phrases.

Ex.  Robert Brill, who lives across the street, graduated last year. (clause is non-
essential since you know exactly who is being talked about.) Clauses will
have both a subject and a verb, (WHO/LIVES)

All boys that march with the honor guard are required to be over six feet tall.
(clause is essential because it tell which boys are required 1o be over six feet tall.)

Arlene, picking her way carefullv on the icy sidewalk, slipped and fell.
(non-essential phrase) Phrases have either a subject or a verb, not both

That woman picking her way on the icy sidewalk slipped and fell.

(essential phrase)




5. Use a comma after certain introductory elements.

a, Use a comma after words such as well, yes, no, why, etc., when they begina
sentence. Exclamations, like wow, good grief, gee whiz, etc., if not followed by
an exclamation mark, must also be set off by commas.

Ex.  No, you can't go.
Well, I've heard that story before.
Why, he isn't old enough to drive,

b. Use a comma after an introductory participial phrase.

Ex.  Looking at the clothes in her closet, Liz heaved a sigh of boredom.
Determined to get along with what she had., she decided to wear her bluz

silk dress again.
A participle is a word ending in ing, ed, en, d, or t which is funcnomng as an
- adjective. Looking describes Liz. Determined describes she.
c. Use a comma after a succession of introductory prepositional phrases.

Ex. At the next tick of the clock, you may start the examination.
{Two prepositional phrases)

d. Use a comma after an introductory adverb clause.

Ex.  Whenever a pariridee flushes from beneath my feet, 1 am so started I fire
wildly.
If I shoot a bird on the ground, ] feel ashamed.
Aunt Florence roasted the birds; and when all of us saf down fo supper.
she served them with dumplings and gravy.

6. Use commas 1o set off expressions that interrupt.
a. Appositive and appositive phrases are usually set off by commas.

Ex.  Coyotes, canny cousins of the wolf, are a plague to ranchers,

' An attractive girl, Jennifer O'Neill was the Junior Prom Queen.
**Sometimes an appositive is so closely related to the word preceding it that it
should not be set off by commas. (Called a restrictive appositive.)

Ex--. the sculptor Michelangelo.
b.  Words used in direct address are set off by commas.
Ex.  Bea, shut the window.
Yes, Virginia there is a Santa Claus.
Won't you run for the office, Mr. Perkins?
c. Parenthetical expressions are set off by commas.

Ex.  The movie, in my opinion, was terrible.
The book, on the other hand, was great.
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**A contrasting expression introduced by nof is parenthetical and must be set off
by commas. (Samuel Johnson, not James Boswell, is....)

Use a comma in certain conventional situations.
a. Use a comma to separate items of dates and addresses.
Ex.  OnJune 30,1996, my father's business moved to_837 Main Street. Seattle.

Fashington 98104
(No comma between the state and the ZIP code.)

b. Use a comma after the salutation of a friendly letter and afier the closing of any
 letter.
Ex.  Dear Alice,
Sincerely,
c. Use a comma after a name followed by Jr., Sr., Ph.D., etc.

Ex.  Mrs. Juanita Montez, Ph.D. .,
John A. Adams, Jr.

Do not use unnecessary commas.
--Do not use a comma unless a specific rule calls for it.
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. CHAPTER 8

PUNCTUATION--SEMICOLONS. AND COLONS

RULES

SEMICOLON

I.

Led

Use a semicolon between independent clauses in a sentence if they are not joined by and,
but, nor, or, for, yet.

2. Use a semicolon between independent clauses joined by such words as for example, for
instance, that is, besides, accordingly, moreover, nevertheless, furthermore, otherwise,
therefore, however, consequently, instead. hence.

**These words are also generally followed by a comma.

3, Semicolon (rather than a comma) may be needed to separate the independent clauses of a
compound sentence if there are commas within the clauses.

4. Use a semicolon between items in a series if the items contain commas.

COLON

1. Use a colon to mean "note what follows.”

2. Use a colon before a long, formal staiement or quotation.

Use a colon in certain conventional situations.

~-between the hour and the minute when you are writin ¢ the time.

-- between chapter and verse in referring to a passage from the Bible.
--after the salutation of a business letter.
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PUNCTUATION--SEMICOLONS. AND COLONS

RULES / EXAMPLES

SEMICOLON

L.

[

L

Use a semicolon between independent clauses in a sentence if they are not joined by and,

but, nor, or, for, yel.

Ex.  The President was concerned about the international situation; he called a special
meeting of his Cabinet.

**When thoughts of the clauses are very closely connected, a semicolon is better than a

" period.

Use a semicolon between independent clauses joined by such words as for example, for
instance, that is, besides, accordingly, moreover, nevertheless, furthermore, otherwise,
therefore, however, consequently, instead, hence.
Ex.  We waited in line for an hour; however, the movie was exciting and well worth
the wait.
Winnie dresses strangely; for example, today she wore riding boots to school.

**These words are also generally followed by a comma.

Semicolon (rather than a comma) may be needed to separate the independent clauses of 2

compound sentence if there are commas within the clauses.

Ex. My parents bought our home ten years ago. but now they have decided to sell it.
(comma/conjunction is sufficient) '
M}Ja parents bought our home, a modified Cape Cod cottage, ten years ago: but
since they now need more room, they have decided to sell it.
(semicolon/conjunction needed because there are already comma in the clauses.)

Use a semicolon between items in a series if the items contain commas.
Ex.  The volcano has erupted three times: January 2, 1610; March 15, 1823; and
May 8, 1945.

The meeting was called by Jim Cusco, president of the senior class; Nancy Blaks.
president of the junior class; and Marvin Celler, president of the sophomore class

COLON

1.

Use a colon to mean "note what follows.”

**When a list comes immediately after a verb or preposition, DO NOT USE A COLON.

Ex.  WRONG--In the zoo can be seen: an elephant, giraffe, bear, and a leopard.
RIGHT-- In the zoo can be seen an elephant, giraffe, bear and a leopard.
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RIGHT--You can see the following in the zoo: an elephant, giraffe, bear, and
a leopard.

Use a colon before a long, formal statement or quotation.

Ex.

Thomas Paine's first pamphlet in the series The American Crisis starts with these
famous words: "These are the times that try men's souls. The summer soldier
and the sunshine patriot will, in this crisis, shrink from the service of their
country; but he that stands it now deserves the love and thanks of man and
woman."

Use a colon in certain conventional situations.

a.

Use a colon between the hour and the minute when you are writing the time.
Ex. 5:45

Use a colon between chapter and verse in referring to a passage from the Bible.
Ex.  Proverbs 15:3

Use a colon after the salutation of a business letter.
Ex. Dear Sir:
Dear Mr. Raymond;
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CHAPTER 9

PUNCTUATION--UNDERLINING (ITALICS) AND QUOTATION MARKS

RULES

UNDERLINING (ITALICS)
1. Use underliningfitalics for titles of books, periodicals, works of art (pictures, musical
compositions, statues, etc,) planes, trains, and so on.

2. Use underlining/italics for words, letters, and figures referred to as such, and for foreign
words.

QUOTATION MARKS _

L. Use quotation marks to enclose a direct quotation--a person's exact words.

2. A direct quotation begins with a capital letter.

Lz

When a quoted sentence is divided into two parts by an interrupting expression such as
he said/she replied, the second part begins with a small letter.

.3 A direct quotation is set off from the rest of the sentence by commas or by a question
mark or an exclamation point.

5. Other marks of punctuation when used with quotation marks are placed according to the
following rules.
a. - Commas and periods are always placed inside the closing quotation marks.
b. Colons and semicolons are always placed outside the closing quotation marks.
C. Question marks and exclamation points are placed inside the closing quotation

marks if the quotation is a question or an exclamation. Otherwise, they are
placed outside.

6. When you write dialogue (two or more persons having a conversation), begin a new
paragraph every time the speaker changes.

7. When a quoted passage consists of more than one paragraph, put quotation marks at the
beginning of each paragraph and at the end of the entire passage.

8 Use single quotation marks to enclose a quotation within a quotation.

9. Use quotation marks to enclose titles of short stories, poems songs, chapters, articles, and
other parts of books and periodicals.

10.  Use quotation marks to enclose slang words, technical terms, and other expressions that
are unusual in standard English.
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PUNCTUATION--UNDERLINING (ITALICS) AND QUOTATION MARKS

RULES /EXAMPLES

UNDERLINING (ITALICS)

1.

Use underlining/italics for titles of books, periodicals, works of art (pictures, musical
compositions, statues, eic,) planes, trains, and so on.
Ex.  The Red Badge of Courage The Red Badge of Courage

the Mona Lisa the Mona Lisa 7

the Reader's Digest the Reader's Digest

the Santa Maria : the Santa Maria

Use underlining/italics for words, letters, and figures referred to as such, and for foreign
words. . :
Ex. How many and's are in this sentence?

There is only one ¢ in the word recommend.

His phone number has three 7's in it. ,

Common poison ivy (Rhus toxicodendron) is to be avoided.

- QUOTATION MARKS

1.

[

L

Use quotation marks to enclose a direct quotation--a person's exact words.
Ex.  Direct quotation: Marie said, "T have an hour's detention for being late to
school." [her exact words]
Indirect quotation ~ Marie said that she had an hour's detention for being late
to school. [not her exact words]
#*Place quotation and the beginning and the end of the quote.

A direct quotation begins with a capital letter.
Ex.  Ed asked, "What time does the bus leave?”

#*If the quotation is only a fragment of a sentence, not intended to stand alone, do NOT
begin it with a capital letter.
Ex.  Heresented Bob's remark the he was "never there when needed.”

When a quoted sentence is divided into two parts by an interrupting expression such as
he said/she replied, the second part begins with a small letter.
Ex. "] know," said Joan, "the solution to our problem.”

"All we have to do," she continued,"is raise some money."

If the second part of a broken quotation is a new sentence, it begins with a capital letter.
Ex.  "Start from the beginning," said George. "The joke doesn't make sense to me.”
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A direct quotation is set off from the rest of the sentence by commas or by a question
mark or an exclamation point.
Ex.  "Where will it all end?" asked Emest.

"Let me do that!" exclaimed Harold.

"Has anyone in this class, " asked Mr Lukas, "seen a performance of Julius

Caesar?"
"I have finished my work already," said Alice.
Mary replied, "1 still need to complete my assignment."

Other marks of punctuation when used with quotation marks are placed according to the
following rules.
a. Commas and periods are always placed inside the closing quotation marks.
Ex. "I've got a report due tomorrow,” he said, "so don't count on my being at
the meeting tonight.” ' :

b. Colons and semicolons are always placed outside the closing quotation marks.
Ex.  Miss Kendall said, "Write your answers on one side of the page";
however, I wasn't paying attention and put mine on both sides.
The following students in our homeroom have, according to Mrs: Cahill,
"hit the honor roll jackpot™ Vic Chapman, Mary Arnold, and Jack
Biggane. ' -

¢ Question marks and exclamation points are placed inside the closing quotation
marks if the quotation is a question or an exclamation. Otherwise, they are
placed outside. , _
Ex. "Are you sure this is the assignment?" asked Pete.[quotes is a question]
Did I hear you say, "Get lost"? [quote is part of an overall question]
Never say, "TI'll put it off until tomorrow"! :
Suddenly Ben yelled, "Three cheers for the coach!”

When you write dialogue (two or more persons having a conversation), begin a new
paragraph every time the speaker changes.
Ex. "Hello, mates,” said Captain Handy softly, “what can I do
for you now?”
"You can turn over the ship to me," replied the first mate,
his voice filled with tension. '
Handy looked with deliberation at the crowd of mutineers.
"So it's mutiny, is it, you blackguards? You can't get away with it!"
- he roared.
"We have got away with it, sir," replied the mate.

When a quoted passage consists of more than one paragraph, put quotation marks at the
beginning of each paragraph and at the end of the entire passage.
Ex. "Fellow sophomores," said Theresa, opening the meeting,

"permit me first of all to thank you for turning out in such good
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numbers. Despite our dismal showing so far, I think this packed
room proves beyond any doubt that the Sophomore Class is determined
not to take second place to the freshman. ,

"Up to now, we have simply not been ourselves. As you know,
the freshman have more people on the honor roll than we. More
freshman than sophomores play on all school teams. Perhaps we are
ready to change all that."

Use single quotation marks to enclose a quotation within a quotation.
Ex.  Margaret whispered, "Mr. Burns just said, Do the first three examples.""
Dick said, "I don't understand the poem My Last Duchess' very well."

Use quotation marks to enclose titles of short stories, poems songs, chapters, articles, and
other parts of books and periodicals. :
Ex. "Mending Wall" is my favorite poem by Robert Frost.

"Did you read the article "America on Ice” in American Heritage?

The assignment for Wednesday is Chapter 16, "Egypt and the Fertile Crescent.”

**The length of a written work determines whether the title should be italicized or
enclosed in quotation marks. Book-length works are italicized; shorter works usually -
are not. However, the titles of poems long enough to be divided into books, cantos, or
sections are italicized. '

Use quotation marks to enclose slang words, technical terms, and other expressions that
are unusual in standard English.
Ex.  Pat's taste in clothes was "way out."

**Putting slang expressions within quotation marks amounts to apologizing for them. If
you are doubtful about the appropriateness of a word, do not use it.

63
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CHAPTER 10

PUNCTUATION--APOSTROPHES. HYPHENS_DASHES. PARENTHESES

RULES

APOSTROPHES
L. To form the possessive case of a singular noun, add an apostrophe and an s.

2. To form the possessive case of a plural noun ending in s, add only the apostrophe.

8}

Possessive personal and relative pronouns do not require an apostrophe.

4. Indefinite pronouns in the possessive case require an apostrophe and s.

w

In compound words, names of organizations and business firms, and words showing joint
possession, only the last word is possessive in form.

6. When two or more persons possess something individually, each of their names is
possessive in form. ‘

7. Use an apostrophe to show where letters or numbers have been omitted in a contraction.

8. Use an apostrophe and s to form the plural of letters, numbers, signs, and words referred
to as words.

HYPHENS

1. Use a hyphen to divide a word at the end of a line.

2. Use a hyphen with compound numbers from twenty-one_ to ninety-nine and with
fractions used as adjectives.

(8]

Use a hyphen with the prefixes ex-, self--and all- , with the suffix -elect and with all
prefixes before a proper noun or proper adjective.

4, Hyphenate a compound adjective when it precedes the noun it modifies. Do not use a
hyphen if one of the modifiers is an adverb ending in -lv.

DASHES
1. Use a dash to indicate an abrupt break in thought.
2. Use a dash to mean pamely, that is. in other words._etc. before an explanation.

**The dash and the colon are frequently interchangeable in this type of construction.

'PARENTHESES
1. Use parentheses to enclose matter which is added to a sentence but is not considered of
major importance.
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PUNCTUATION--APOSTROPHES. HYPHENS. DASHES. PARENTHESES

RULES / EXAMPLES

APOSTROPHES

1.

(PR

To form the possessive case of a singular noun, add an apostrophe and an s.
Ex. aday's work

Sam's dog

cat's whiskers -

To form the possessive case of a plural noun ending in s, add only the apostrophe.
Ex.  boys' club
turkeys' feathers

##The few plural nouns that do not end in g form the possessive by adding an apostrophe
and an s. :
Ex.  men's hats

children's games

Possessive personal and relative pronouns do not require an apostrophe.
Ex. [ ismade possessive by using my. mine They do not use an apostrophe
she-- her, hers v

Indefinite pronouns in the possessive case require an apostrophe and s.
Ex.  everyone's books
nobody's name

In compound words, names of organizations and business firms, and words showing joint
possession, only the last word is possessive in form.
Ex.  sister-in-law's children

commander-in-chief's orders

board of directors' report

When two or more persons possess something individually, each of their names 1s
possessive in form.

Ex.  Art's and Chuck's report cards
Sally's and Jane's toothbrushes

Use an apostrophe to show where letters or numbers have been omitted in a contraction.
Ex.  youhave =you've

Readin, ritin', and 'rithmetic are the three R's

The winter of '92 set records.



8.
to as words. & '
Ex.  Thereare twom's, two f's az_ld two g's in committee.
There are four 3's in my phone number.
The +'s mean to add the numbers.
Your sentences have too many and's.
HYPHENS
I. Use a hyphen to divide a word at the end of a line.
a.  Divide a word between its syllables.
Ex. Katherine, the captain, is a force-
ful speaker.
b. Words containing double consonants should be divided between the double
consonants.
Ex.  ban-nister, recom-mend
C. Words with a prefix or suffix-should usually be divided between the prefix and
root or the root and suffix. '
Ex. per-form, tell-ing, call-ing, accept-able
d. Divide an already hyphenated word only at the hyphen.
Ex.  Sheis also quite self-
reliant.
e. Divide a word so that at least two of its letters are carried forward to the next line.
Ex.  WRONG--Dave always takes his camer-
a with him.
RIGHT-- Dave always takes his cam-
era with him.
£ Do not hyphenate a proper name or separate a title, initials, or first name from a
surname.
2.

)
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Use an apostrophe and s to form the plural of letters, numbers, signs, and words referred

Use a hyphen with compound numbers from twentv-one to ninety-nine and with
fractions used as adjectives. ' '
Ex  Twenty-six trombones ,
a two-thirds majority [fwo-thirds is an adjective describing majority]
nine tenths of the boys {ninth renths is a noun|

Use a hyphen with the prefixes ex-, self- and all- |, with the suffix -elect and with all

prefixes before a proper noun or proper adjective, :

Ex.  self-assurance, all-encompassing, ex-champion, president-elect, mid-July,
post-Renaissance, anti-American.
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4. Hyphenate a compound adjective when it precedes the noun it modifies. Do not use a
hyphen if one of the modifiers is an adverb ending in -ly.
Ex. awell-planned campaign [But: The campaign was well planned.]
an after-school job -
a heavily laden burro

DASHES
1. Use a dash to indicate an abrupt break in thought.
Ex. Iinvited Margie--she's the new girl in town--to the Winter Carnival.

2. Use a dash to mean namely. that is. in other words._etc. before an explanation.
Ex.  The newspaper boy is the best we've ever had--he always puts the paper inside
" the door on rainy days. [that is]
The roses looked beautiful but were expensive and impractical--they lasted only
two days before the petals began to fall. [in other words]
We visited three nation parks--Grand Canyon, Yosemite, and Yellowstone.

[namely}
#*The dash and the colon are frequently interchangeable in this type of
construction. -
PARENTHESES
1. Use parentheses to enclose matter which is added to a sentence but is not considered of

major importance.
Ex.  Mrs. Henderson works all day long in her garden (she is a very particular woman)
and is forever pruning, mulching, and weeding.
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CHAPTER 11

SPELLING

RULES

1.

L)

Write ie when the sound is long e, except after c.
Write e/ when the sound is not long e, especially when the sound is long a.

Only one English word ends in -sede--supersede; only three words end in -ceed--exceed,
proceed, and succeed, all other words of similar wound end in -cede.

When a prefix is added to a word, the spelling of the word itself remains the same.

When the suffixes -ness and -/y are added to a word, the spelling of the word itself is not

changed.

**Exception--two syllable words ending in y. Then ehamge the y to i before adding the
suffix. (sloppy=sloppiness)

Drop the final e before a suffix beginning with a vowel.

Keep the final e before a suffix beginning with a consonant.

With words ending in y preceded by a consonant, change the y to 7 before any suffix not
beginning with an 7.

Double the final consonant before a suffix that begins with a vowel if both of the
following conditions exist:

a. The word has only one syllable or is accented on the last syllable.

b. The word ends in a single consonant preceded by a single vowel.

Observe the rules for spelling the plural of nouns.

a. The regular way to form the plural of a noun is to add an s.

b. The plural of some nouns is formed by adding es. Words ending in s, x, =, s, .and
ch form the plural by adding es.

c. The plural of nouns ending in y following a consonant is formed by changing the

ytoan i and adding es.
The plural of nouns ending in y following a vowel is formed by adding an s.

e. The plural of most nouns ending in f'or fe is formed by adding s. The plural of
some nouns ending in f'or fe is formed by changing the for /2 to v and adding es.

f. The plural of nouns ending in o preceded by a vowel is formed by adding s. The
plural of most nouns ending in o preceded by a consonant is formed by adding es.

g The plural of a few nouns is formed in irregular ways.

h. The plural of compound nouns consisting of a noun plus a modifier is formed by
making the noun plural.

L. The plural of a few compound nouns is formed in irregular ways.

] Some nouns are the same in the singular and the plural.

k. The plural of foreign words is sometimes formed as in the original languages.
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12. The plural of numbers, letters, signs, and words considered as words is formed by
adding an apostrophe .

WORDS FREQUENTLY CONFUSED
**Gee 1ist at the end
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RULES/ EXAMPLES

1.

1o

Lad

Write ie when the sound is long e, except after c.
Ex.  piece, belief, niece, deceive, receive, conceive

Write ei when the wound 1s not long e, especially when the sound is long a/
Ex.  neighbor, weigh, veil, freight, forfeit, height

Only one English word ends in -sede--supersede; only three words end in -ceed--exceed,
proceed, and succeed, all other words of similar wound end in -cede.
Ex.  recede, concede, precede

When a prefix is added to a word, the spelling of the word itself remains the same.
Ex. i+ legible = iilegible dis+ advantage = disadvantage
in+ sensitive = insensitive mis+ lead = mislead

When the suffixes -ness and -/y are added to a word, the spelling of the word itself is not

changed. :

**Exception--two syllable words ending in y. Then change the y to i before adding the
suffix. (sloppy=sloppiness)

Ex.  usual+ ly = usually mean + ness = meanness
sincere + ly + sincerely complete + ly = completely

Drop the final e before a suffix beginning with a vowel.
Ex.  dine+ ing = dining sense + ible = sensible
use + able = usable
**Keep the final ¢ before a suffix beginning with @ or o to retain the soft sound of ¢ or g
preceding the e. _
Ex.  secrvice + able = serviceable advantage + ous = advantageous
- manage + able = manageable

Keep the final e before a suffix beginning with a consonant.

Ex. use + ful = useful advertise + ment = advertisement
care + ful = carefully

With words ending in y precedéd by a consonant, change the y to i before any suffix not
beginning with an 7.
Ex.  Tively + ness = liveliness bury + ing = burying

bury + al = burial

Double the final consonant before a suffix that begins with a vowel if both of the
following conditions exist:

a. The word has only one syllable or is accented on the last syllable.
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b. . The word ends in a single consonant preceded by a single vowel.
Ex.  win+ ing = winning [one syllable word]
omit + ed = omitted [ accent on the last syllable]
begin + er = beginner [accent on the last syllable]
differ +ence = difference [accent on the first syllable]

droop + ed = drooped [single consonant ending preceded by a double
vowel] :

Observe the rules for spelling the plural of nouns.

a. The regular way to form the plural of a noun is to add an s.
Ex.  dog, dogs pencil, pencils
b. The pluial of some nouns is formed by adding es. Words ending in s, x, z, sA, and
- ch form the plural by adding es.
Ex.  waltz, waltzes trench, trenches bush, bushes

#*The es is necessary to make the plural form pronounceable.

c. The plural of nouns ending in y following a congonant is formed by changing the
y to an i and adding es. '
Ex.  city, cities SpY, spies enemy, enemies
d The plural of nouns ending in y following a vowel is formed by adding an s’
Ex. turkey, turkeys essay, €8ays
€. The plural of most nouns ending in for fe is formed by adding 5. The plural of
“some nouns ending in for fe is formed by changing the for fée to v and adding es.
Ex. add s belief, beliefs _chief, chiefs
' roof, roofs © cliff, cliffs

change f'or fe to v and add es
wife, wives | wolf, wolves
knife, knives thief, thneves
leaf, leaves

f. The plural of nouns ending in o preceded by a vowel is formed by adding s. The
plural of most nouns ending in o preceded by a consonant is formed by adding es.
Ex. o preceded by a vowel.

patio, patios " radio, radios
o preceded by a consonant _
tomato, tomatoes hero, heroes

Negro, Negroes, '
#*Words ending in o that refer to music form the plural by adding s:
Ex.  alto, altos piano, pianos
SOPrano, sopranos solo, solos
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g The plural of a few nouns is formed in irregular ways.
Ex.  child, children tooth, teeth OX, OXen
man, men mouse, mice woman, women
h. The plural of compound nouns consisting of a noun plus a modifier is formed by

making the noun plural.

Ex.  editor-in-chief, editors-in-chief
son-in-law, sons-in-law
looker-on, lookers-on

1. The plural of a few compound nouns is formed in irregular ways.
Ex.  drive-in, drive-ins
two-year-old, two-year-olds
standby, standbys

] Some nouns are the same in the singular and the plural.
Ex. Chinese, Chinese trout, trout sheep, sheep
deer, deer salmon, salmon
k. The plural of foreign words is sometimes formed as in the original languages.

Ex:  alumnus, alumni
vertebra, veriebrae
datum, data

L The plural of numbers, letters, signs, and words considered as words 1s formed by
- adding an apostrophe and s.
© Ex. two /s in my name
three 7's in my address
Don't use so many and’s

WORDS FREQUENTLY CONFUSED

57]1@% Fz}[lowinﬁ List



™ REVIEW EXERCISE, Number your paper 1-33. Select the
correct one of the words in parentheses in each sentence,
and write it after the proper nuinber.

11,

12.
13.
4.
15,
16.

17
18.
19.

20.
21.

22.
23,
24.
25,

26.

. The dome ol the (Capitol, Capital) could be seen [rom every

parl of the city.

. If you want to win the election, you will have to plan your

(coarse, course) of action now. -

. The paint has (all ready, already) begun (o peel.
. After reentry the capsule is (breaked, braked) by a huge

parachute.

. If you think (its, it's) oo warm, turn (he heal down.
. My (morale, moral) sank to a new low when 1 lailed the

Latin test.

. Since I've gol you (all tcrgelhcr, altogether), T want 1o tell

you some good news,

. Do you remember (whether, weather) or not Mr. Allen

gave us a homework assignment?

. You must start proper nouns with a {capitol, capital} letter.
. 1 had (already, all ready) finished ten problems in algebra

when [ realized we had Lo do only five.

Bonnie addressed us (formerly, formally): “Ladies and

gentlemen of the sophomore class.”

Whenever you (lead, led) the way, we always get lost,
{Their, There) hasn't been a drop of rain in months.

He keeps his (loose, lose) change in a cup in the clnfn'a’qlasct.
{Their, They’re, There) are two mr’s in recommend.

The spotlight (shone, shown) on the actress as she walked
to the center of the siage.

Can’t you write better (than, then) that, Philip?

Where do you think (your, you're) going?

Because Chris is on a diet, she always skips. {desert, des-
sert).

He has a (principal, principle) part in the play.

After iwo days at sea, he knew he wouldn't feel (alright, all
right) until the boat docked.

The lion broke (loose, lose).

Slung about his (waste, waist) was a brace of enormous .44's,
(Whose, Who's) responsible lor this mess?

If you haven’t (all ready, already) bought your tickets, you
should do so now.

Whenever (you're, your) in f}oubt about the speﬂm;, of a

ward concnlt the dictinnary

75
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BIRECTIONS for AP LITERARY REVIEW

Over the summer you will be required to read the following works of literature. 1
would encourage you to buy your own copies so that you may write in them, but more
importantly, as a means of building a personal library. These works deal with universal
themes such as: man’s inhumanity to man; the power of faith, hope, and charity; the
individual’s sense of alienation from others and from society’s institutions; and the
importance of being true to one’s self and one’s dream. Kindly reward yourself by
reading each novel in its entirety. NO CLIFFS OR SPARKS- PLEASE!

The Lord of the Flies by William Golding
Siddhartha by Hermann Hesse

A central tool for exploration will be your literary journal. Pick up a nice, fat,
spiral-bound notebook for your journal, which you will begin using this summer and
continue using throughout the year. After reading each summer novel, create an AP
literary review for each novel according to the following format:

Please follow the required format, complete entirely, and include all seetions of the
veview!!! Handwritten or typed is 2eceptable, but must be IN yeur literary
notebook.

Genre Type : ' Published

(MovEL, PLay, ETC.) (LoTHIC, E7C.Y

TITLE AUTHOR _ TIME PERIOD

NARRATIVE LEVEL:

Characters: Protagonist—one character Antagonist—one character
(Brief description of all characters important o plot)

Piot Outline:
(Skeleton outline of what happens 1o story, including setiings, names of important places and names)

Themes:

Motifs: (PATTERN )

i CONTEXTUAL LEVEL: (Here you will include background information regarding ﬂ{e author, other of his

novels, historicat information, or anything which may affect the book outside the
book itseif) '

RHETORICAL LEVEL: (Here you will describe the author's style--his language ang his' finguistic habits.)

(SENTENCE STRUCTURE FOR EXAMPLE)

STRUCTURAL LEVEL: (WhatIs the architecture of the siory? How is it put ogether?)

SYMBOLIC LEVEL: (This level of meaning deals with echoes of meaning in the Story beyond the facts of the

story. Describe objects, people, evenis used on a figurative level.)

 IMPORTANT QUOTATIONS: (Lines of primary importance for you io remember in support of your writing

~ about the literary work.)
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LEVELS OF COMPREHENSION IN LITERATURE
Although the divisions between these five levels can becom
arrangements of point of view might be censidered structural while their effects may be

considered rhetorical) , these levels and the accompanying questions will be useful in placing
appropriate emphasis on different ways the HOW of a story is accomplished.

e blurred (for example,

The NARRATIVE Level of a Story:

The following elements are points to consider about a story or novel which deal with the narrative elements of plot
and conflict, specifically the story line, what happens, and how the conflict is resolved.

1. Why do you think the author staris the story where he does? W bnXaowa
At i ‘MRN_ V. NATURE
2, i i i ; 2 Mo v MAN
What is the main conflict of the story involving the protagonist® Mol v SOCTETY
. . . Lok V. rMsELr
3. s the conflict physical, mental, intellectual, moral, emotional, or a combination of these?
4. | ? If so, what relation do they have to the main plot?
5.  How does the plot make use of chance and coincidence to initiate, complicate, of resolve the story?

6. How is suspense created in the story? s the interest merely confined to what happens next or are larger

" concerns involved?

7. At what point in the story is the crisls or turning point? Does the turning point solve the conflict or only
promise a solution? If it only promises, is the promise satisfying?

5. Is the resolution of the conflict reasonable in terms of the story? In terms of "life"? Does it involvs
surrender, triumph, acceptance, affirmation, rebellion?

Q. What is the psychological dilernma? How is it resolved?
10. . Has the suthor used foreshadowing anywhere in the story? What is the overall effect of iis use?

11.  In developing the narrative events, has the author used irony? If so, to what effect?

| The CONTEXTUAL Level of a Story:

The contextual ievel of fiction is different from the others in that its emphasis is outside of the singie work.
Understanding context means sesing a similar theme or content by different writers, works of other types coming
from a particular genre, from a literary tradition, and from knowledge of the society it re-created or from which =

was writlen,
1. Do the author's philosophies, lifestyle, attitudes contribute to the theme, mood, t@mpo of his story?
2. What are some other works by this author? How do they compare to this story?
‘3. What other stories that deal with a similar theme or co‘htent might be compared to this story?
4 When was this story writien? Were there prevailing attitudes and influences of that period on this story”

5. s this navel or story one of a kind, or is it a formula or; genre work? If it is considered as exemplifying =
particular genre, what are its characteristics? What is the literary tradition behind this particular kind <

story?
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The RHETORICAL Levg_l_gfi Story:

This is the level in which we consider the "sound system” of fiction: language and siyle. Consider the tone of a
line spoken by a characler, the relationships and distance among characters or between narrator and
characters. Seek a sense of the story's moods and feelings and develop an awareness of how rhythm, diction,
and metaphor achieve them. Consider the assumptions an author asks us to make about the fictional situation

he is managing and about the characters he puts into them.

What is the tone of the novel or story = the_author's attitude joward hié material--humorous, -

1.
sentimental, realistic, romantic?

2. Whatis the mood of the book = the attitude toward the reader--unconcemed, preaching, condescending,
ecstatic, incredulous, despairing, whimsical, grave, fanciful, bantering, ironical, devotional, fervent, tender,
cynical, indignant, meditative, bitter, satirical, sarcastic, light-hearted, solemn, patronizing, didactic, flippant,
elegiac, eulogistic, colloquial, alfected, urbane, comic, intimate, earnest, reminiscent, sympathetic?

3. What kind of Tigurative language and sentence structure does the author use--repetition, metaphor,
alliteration, personification, dialogue, camera-like description, rhyming, etc.? .

4, How does the author's diction manage to achieve the mood of the story?

5. Does the author use satire, irony, or humor in his narrative? For what effect?

B. Does the novel aim directly at an emotional effect, or is emotion merely its natural by-product? Is the
emolion sufficiently dramatized? ls it overly sentimental?

7. How does the author use comparison, contrast, and juxtaposition in writing his description of events"
What is the setting or the story, and how does it affect the action?

Ime SYMBOLIC Level of a Story: - ' ﬂ

The symbolic level of interpretive reading deals with the echoes of meaning beyond that insisted upon by the
narrative. In it, we confront images and other non-literal phenomena; we consider the story's theme/themes.
Serious short stories have symbolic implications that make fictional lives significant 1o real lives.

How does the author utilize objects, gestures, names, and patterns of compariscns to provide concrete

1.
(visible or tactile) non-literal (invisible) meanings to the events and characters?

How does the author make use of natural symbois? Of private symbols? Of conventional symbols? Of

2.
literary symbols--those earning special meaning through the contexi of the story itself?

3. How do the symbols in a slory create unity? Offer universal communication? Do they help identify the
repeating motifs that may be in a story?

4. How effective are the symbols which the author chooses o use? Do they carry or merely reinforce the
meaning of the novel? :

5. Are the objects, gestures, metaphors which you consider to be symbols repeated in the story? Are they

placed in important sections of the story or book--beginnings, endings, key situations? Do they conform
and strengthen the theme/themes developed by the author?



The STRUCTURAL Level of a Story:

The structural level of a story deals with its framework: the plan or form. Consider point of view, repetition,
beginnings, middles, and conclusions.

1.

Who is the narrator of the story? Upon whom does the author focus as he tells his story?

2. How does the point of view of the narrator influence the narration of the story? How do his personal
feelings and aititudes afisct how he tells the story? : :
-4 How persaonally involved in the story is the narrator?
4. How does each of the following factors influence the way the narrator tells the story?
= his audience
+ the distance between the time he tells the story and when the event actually took place
« his values and prejudices
* any ulterior motives he might have for telling the story
= his age
» the kind of language he uses to tell his story
5.  To what degree is the main character(s) developed? Fully? Partially? Are they believable?
6. Can you justify the roles of the minor characters?
7. Does the main character change throughout the story or novel? How? Why?
8. Which characters directly influence the protagonist or are presented in relative or one-dimensional
style?
2. What means does the author use to reveal his characters--actions, thoughts, wards, others?
10.  Whatis the overall pattern or structure of svenis—circular novel, journey novel, pyramid structure?
- (POINT To PoINT)
11.  Does the author utilize a formula for developing the Shrictare of his story'?
i2. How does the story establish commitments and then fulfill them?
13.  Are there obvious patterns of development in the story--character by character, chronological, force
by force, ete.?
14,  What repetition do you find?
Important QUOTATIONS:
1. Lines of primary Importance for you to remember in support of your writing about the literary work.
- 2. DO NOT use long quotes. Choose quotes that represent theme or major paris of the novel.
3.  Choose 3-6 quotes. Youcan use parts of them when writing the exam.



